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00 oTHele OpraHu3aliOHHO-TIPAaBOBOM U KaApOBOM pabOTHI
rOCyAapCTBEHHOIO OFOPKETHOTO MPOPECCHOHAIBHOIO

oOpasoBaTenpHOro yupexaeHus KpacHomapckoro kpas
“Kpacunogapckuii My3bIKanbHEIN KoJutex uM. H.A. PuMmckoro-
Kopcakora”

1.OBIIUE TTOJIOXEHMSA

1. OTmen opraHM3aIMOHHO-IPABOBON U KaipOBON pabOThl roCyAapCTBEHHOIO
OI0KETHOTO podecCHOHATHFHOTO 00pa30BaTEIHHOTO YUpEKIACHUL
KpacHomapckoro kpast “KpacHomapckuii My3BIKaNbHBIN Koilemk uM. H.A.
Pumckoro-Kopcakosa”  (manee - Ornen) sBuseTcs CaMOCTOSTEIBHBIM
CTPYKTYPHBIM noApazieicHuEM roCyIapCTBEHHOIO OFOJIKETHOTO
Ipo(ecCHOHANBHOTO 00pa30BaTEeFHOTO YUpexkIeHus KpacHOOapcKoro Kpas
“KpacHomapckwii My3bIKaTbHBIN Komutex uM. H.A. Pumckoro-Kopcakosa” (masnee
- YVupexaeHue).

2. PyxoBoacTtBO OtnenoM  OCyHIeCTBISIET JAUPEKTOP Y UPEKICHUS.
HenocpencteenHo kxoopauHHpyeT AesTenbHOCcTs OtThena HadalbHUK OTHENa
OpraHU3al[MOHHO-MIPaBOBOM W KagpoBOoX  paboTel (B COOTBETCTBUH
C pacupeneneHrueM 00s13aHHOCTEH ).

3. B cBoeli pesarensHocTH Otmen pyxoBojcTByeTcs KoHcTUTyLueH
Poccutickoit @eneparun, dpeaepalbHBIMA 3aKOHAMH ¥ 3aKoHaMHU KpacHoapckoro
Kpas, ykasamu u pacmnopspkeHusmu I[Ipesunenta  Poccuiickont ®enepanuu,
IIOCTaHOBJICHUAMY U pacuopsoxeHusmu [ IpasutenscrBa Poccutickoit Oenepaiu u
ITIOCTAHOBJICHUSAMUA ¥ PaclOpsUKEHUsSIMU TaBel (TyOepHaropa) KpacHomapckoro
Kpas, WHBIMA HOPDMAaTUBHBIMH IIPaBOBBIMH akTamMu Poccuiickoii @enepanuu,
a Taxke HacrosmM [lonoxeHneM.
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4. OTmen OCYIIECTBIIAET CBOIO JEATENBHOCTH BO B3aMMOJIEUCTBHH C
CTPYKTYPHBIME TTO/{pa3/IeNeHIAMA Vupexuenus, 00IeCTBeHHBIMA 1 MHBIMU
OpraHU3aIIIMH.

II. OcHOoBHBIE 3212a49H

5. OcHopupMHE 3aauamu Otiena sBJIAI0TC:

5.1. TIpaBoBoe obecriedeHue AeITEIEHOCTH VupexaeHus.

5.2. Oprammsangs ¥ KOHTpOJB 34 IIpYMEHEeHHeM [eHCTBYIOIIEro
3aKOHOJIATENFCTBA M 00ECIIedeHHEM HCIIONHEHIS 3aKOHOJATENBHBIX aKTOB,
JPYI¥X - HOPMAaTHBHBEIX IIPABOBBIX ~aKTOB Poccmitckoii @epepanyy B
VupexIeHu. - '

53 OBofuenne MPaKTHKA I[IPUMEHEHHsS 3aKOHOJATEILCTBA B
VupexeHIH, TOAr0TOBKA IPEIOKEHHH 10 er0 COBEPIIEHCTBOBAHHIO.

5.4. Oprasu3anyst ¥ IPOBEICHUC MEPOTIPHSATHH TI0 AMHHUACTPaTUBHOM
pedopme.

5.5. Oprapmsanyst pabOTEl IO  WCIIONHEHHMIO M IIpEIOCTaBICHUIO
FOCYAPCTBEHHBIX YCIYT Y IPEKICHICM.

5.6. Koopmumarms paGoTsI TI0 paspaboTke U IIOArOTOBKE NPHKA30B,
PACIIOPSIKEHH UPEKTOpa YUPERNCHIL 1 JPyIruX aKTOB, IPUHAMAEMBIX B
YupexxIeHuH.

5.7. 3ammTa ¥ IpeICTaBATENbCTBO 3aKOHHBIX HHTEPECOB VupexaeHus.
Paspelrerne IPaBoBEIX KOHQIUKTOB.

» 5.8. IlpaBoBoe oOecredeHye MPONERYP PA3MEIICHI 3aKa30B’ Ha
IIOCTABKY ~ TOBApOB, -- BBITIONHEHNE pabor, oOkasaHue yCIyr U
FOCYIAPCTBEHHBIX HYXKI[ Y UPEXKISHUL.

5.9. JloroBopHasi, IIpeTEH3NOHHAs ¥ UCKOBAs pabora.

5.10. Opranmszanus ¥ OCYIIECTBJICHUC B VYuapexaeHuu eIUHON
[IEHTPATM30BAHHON CHCTEMBI JEIONPOU3BOACTBA, KOHTPOJA HCIIONHEHUS
JTOKYMEHTOB. " | "

5.11. IlenTpanu30BaHHBIA y4eT M aHAIM3 obpalleHui Tpax/aH,
PacCMOTpEHHE UX 110 BOTIPOCAM, BXOIAIMMM B KOMIICTCHIIMIO Otpena.

5.12. KommjexToBaHHE, XpaHCHUEC U opﬁfémmaum HUCIIOJIBL30BAHUSA
apxuBHOTO hoHIa YIPeKICHH.

IToxOop u paccTaHOBKA KaIpoOB.

5.13. Yyer qu4HOro COCTaBa U BelleHre KaJpOBOi TOKyMEHTAlHHL.

5.14. KouTpons cOOMOAEHNUS TUCIUIITIMHEL TPYIA.

5.15. TloBbimeHExe KBanu(uKanuy pabOTHHKOB.

5.16. IlpoBenecHUE aTTESCTALIHH.

5.17. ®opMUpOBaHKE Ka[POBOTO PE3epBa.

5.18. Kourpons cobmonesus TPyNOBBIX U COLMAIBHBIX IIPaB

pabOTHUKOB. -
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5.19. TlommepxaHwe M YKpelUleHWe IIOJOXHUTEIBHOIO COIUAIBHO-
ICHXOJIOTHUECKOr0 KIUMaTa B YUPEKIeHHH, NpeXylpexieHne TPyIOBBIX

KOH(MIIUKTOB.
ITI. ®ynxuun

6. B memsx peanmu3aluM BO3NOKEHHBIX Ha HEro 3a4ad Otnen
BBITIONHSET CIEAYIOHe (QyHKITAH:

6.1. ITo mpaBoBOMy OGECIICUESHIIO NEATENHHOCTH Y IPEXIEHUS:

1) paspaGoTka MPOEKTOB HOPMATUBHBIX NMPABOBBIX aKTOB B IIPEIEIaX
KOMIIETEHIAH YUpexIeHus;

2) pa3paboTka, BHEAPEHHE U KOHTPOINb 32 ObecredeHneM HCTIONHeHIA
aIMUHUCTPATUBHEIX  PEINAMEHTOB  MPENOCTABICHMIO ~ TOCYNapCTBEHHBIX
yCIIyT;

3) pa3paboTKa IS BHECEHHUS JUPEKTODPY YUPExKICHI IPEIUIOKCHUN
II0 YCTPaHEHHIO PABOBBIX, aIMIHUCTPATUBHEIX 6apbepOB IS CTPYKTYPHBIX
nofpas/ieeHuit 1 paboTHIKOB Y UpEeKICHNA;

4) paspaboTKa MPOEKTOB KOHIENIUA IPaBOBOTO MPOCBEINCHUA K
PA3BUTHS CHCTEMBI IOPAIUIECKHX YCIYT B IEILIX Pean3aliy [1pas, cBobox u
3aKOHHBIX HHTEPECOB PAOOTHUKOB Y UPEXKICHHUS;

7) xoopruHAIHS paboTHl IO pa3spaboTKe MONOKEHUH O CTPYKTYPHBIX
TIOJpa3IeNeHusX Y Upex IeHNs, JOKHOCTHBIX HHCTPYKIMH;

* 9) mOATOTOBKAZ B YCTAHOBIEHHOM MOpAAKE B Ipefenax CBoOew
KOMIIETEHIIHA COBMECTHO C JPYTMMHU CTPYKTYPHBIMH TIOJpasielICHUAMH
W OTAenaM# MPOEKTOB JIOKalIbHO-HOPMATHBHBIX aKTOB, NPHHMMACMBIX B
- VupexeHny;

10) paGora O IEPecMOTPY MOKYMEHTOB YUPEXIEHHS C IENbIO
MPUBEJIEHNST MX B COOTBETCTBYIONIHH MOPSIIOK COIVIACHO NEHCTBYIOMIEMY
3aKOHOATENBCTRY, IOATOTOBKA PeUIOKEHHT O BHECEHWH H3MEHEHH H
JOIIOJHEHNH B TOKYMEHTHI WIK OLIPENENICHUN UX YTPATUBIINMHU CHUILY,

11) TmOAroTOBKa K3MEHEHWHA B  YYPENUTENbHBIC TOKYMEHTEI
VupexaeHns B HelX IPUBEJEHHS WX B COOTBETCTBHE CO BCTYIMBLIVMY B
CHJIY 3aKOHOJIATeIbHEIMU aKTaMy, PYTUMHU 0043aTEEHEIMH [T HCTIOHEHYS
HOPMATUBHBEIMU IIPABOBBIMY aKTaMM;

12)  Bemenme  peecTpa  JEeHCTBYIOIMX  JIOKAJBHO-IPABOBBIX
HOPMAaTUBHEIX aKTOB Y YpEXICHHUS;

13) mpaBoBoe ofecriedeHue IpOIeAyp pa3sMEIEeHHs 3aKa30oB Ha
IIOCTABKYy  TOBapOB, BEIIONHEHHWE paboT, OKasaHHe YCIOyr A
TOCYJApCTBEHHBIX HYXI YUPEXKICHUS U 3aKIIOYEHHs IOCYIapCTBEHHBIX
KOHTPAKTOB;

14) wusydeHWe ¥ aHaI¥3 MAaTePHAlloB, KOTOPHEE IOCTYIIXA OT
IIPaBOOXPAHUTENEHEIX YW KOHTPOJNUPYIOIIUX OpPraHoOB, WTOTOB IIPOBEPOK,
peBu3uii, 1 0OOCHOBaHWE IIPABOBEIX BBIBOJAOB IO (pakTaM BBIIBICHHBIX
HapyIIeHUH, IPEeTEH3MOHHON U HCKOBOW pabOTHI, KOTOPHIE XapaKTepHU3yIOT
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COCTOSHHME IOPUIMYECKOTO COOTBETCTBUS 3AKOHHOCTH  JIEATENBHOCTH
Yupexnenus. !

6.2. Tlo Be/leHUIO TOTOBOPHOM, IIPETEH3HOHHON PabOTHI:

1) onpenenende (GOpM  JOTOBOPHEIX ~ OTHOLICHWH, BHECEHHE
IpEeNNOKEHN © BO3SMOXHOM CIIOCODE  YCTAHOBJIEHHS — JOTOBOPHBIX
OTHOIIECHMU; .

2) pa3zpaboTka HpoeKTOB JOrOBOPOB, FOCY IapPCTBEHHBIX KOHTPAKTOB;

3) mpoBepka HaTH4K Ha NPOEKTAX NOTOBOPOB, IMPEACTABICHHBIX I
Bu3npoBanus B OTxeN, BU3 PYKOBOJUTENEH CTPYKTYPHBIX IIOJIpa3AeIICHAH, C
KOTOPHIMH 3TH [POEKTHI JTOJDKHEI OBITh COITTACOBAHBI;

4) BU3MPOBAHNE [IPOEKTOB FOCYJAPCTBEHHEIX KOHTPAKTOB, IOr0BOPOB,
3aKII09aeMBIX YUpexIeHUEM, U TIepejiada uX Ha IOAIUCH JUPEKTOPY;

5) cocTaBlieHMe IIPOTOKOIOB pasHOrTacuil B ciydae, eciu y Ornena
BO3HHUKIIM BO3PAXXEHHUS 10 OTAENBHEIM YCIOBHIM JOFOBOPOB;

6) obecrmedyenue TOCYIapCTBEHHOM DErHCTpalliM OTACNBHBIX BH/IOB
JIOTOBOPOB, IIpaBa ONIEPATHBHOIO YIIPABICHHUS,

7) a HAN¥M3 MPAKTUAKH 3aKIIOYEHHS M HCIIOIHEHMS OCYIapCTBEHHBIX
KOHTPAaKTOB, [OTOBOPOB 3a IHpebIIyllide TOABl IO  CICIYIOIINM
HaIPaBIEHHUAM:

COOTBETCTBHE YCJIOBHIA JOTOBOPOB HHTEPECAM Y UPSIKICHUS;

| OIIpeieNIeHUe YCIOBHMA, KOTOPEIE ClelyeT YTOYHUTE MM U3MEHUTD;

ompeeneHre TIepedHs YCIOBHH, MOAIEXAIIUX U3MEHEHUIO B CBS3H C
M3MEHEHHAMY 3aKOHOATENBCTBA, SKOHOMIIECKOH 1 TIPaBOBOY CUTYyallVH;,

8) ImpoBepka COCTOSHHS JOTOBOpHOM paboOTHI B CIPYKTYPHBIX
IOJpa3/eNeHHIX VapexneHus, BepaboTKka IpeIIOXKeHHH H pa3zpaboTka
MEpOTIPHATHH B Ciy4ae BBIIBICHHS HEJOCTATKOB (HECBOSBPEMEHHOTO
3aKIIOUEHHS JIOTOBOPOB, HApYIIEHHMs TOPSIKa IPUEMKY TOBapa, padoT, yciyr
II0 KOJIMYECTBY U Ka9eCTBY, IPyTHUX);

9) aHamu3 [JAHHEIX O HAPYNICHHSX: ITOTOBOPHBIX O0S3aTENbCTB U
IpUHATHE Mep IO TePecMOTPY CHCTEMBl IIOATOTOBKH, 3aKIIOUCHUSI H
MCIIONHEHUS TOCY JapCTBEHHEIX KOHTPAKTOB, ,Z[OI‘OBOpOB

6.3. T1o BegeHUIO HCKOBOM pabOTHI: £

1) n3yueHue NCKOBBIX 3asBIICHHUN, HaﬂpaBJIeHHBIX Yupexnenuro;

2) IpUHATHE MEP 110 YPErYIHPOBAHHUIO CIIOPOB B 10CYIeOHOM IOPANIKE;

3) IOATOTOBKA MCKOBEIX 3asBICHHI W MaTepUaNIOB NI IPEAbIBICHHU
B CY[IBl, IPYTHE OpPTraHbl IPA PACCMOTPEHHUH IIPABOBEIX BOIIPOCOB ¥ CIIOPOB,

4) TOpencTaBUTENECTBO B CyNeOHBIX, IPaBOOXPAHUTENBHEIX,
rOCy/IapCTBEHHBIX Ha/I30PHEIX OpraHax; ‘

5) wusydyeHue pelIeHu#, OIpeneneHul, IOCTAHOBIEHUA CYOOB H
IIOATOTOBKa JKajlo0 B CiIydae, €CIId €CTb OCHOBaHMS CUUTAaTh UX
HEeoOOCHOBAaHHEIMH.

6.4. ITo xagpoBoMy 06€CIIEUEHHIO:

1) xagpoBoe U OpraHU3aIMOHHO-IITATHOE 00eCIeUeH e NesITeTbHOCTI
YupexneHus;

2) nonbop ¥ paccTaHOBKa KaJpoB B YUpeKICHNUN;



3) moaroToBKa NO IOPYYEHWIO  PYKOBOJACTBA VYyapexnenus
TIpeIOKE )}, HAMPABICHHBIX Ha YIyd4IleHHe OpraHM3alii NeATeIbHOCTH
VupexIeHus, a TakKe [0 COBEPIIEHCTBOBAHUIO OPraHU3alOHHO- -IITaTHOH
CTPYKTYPEL B Y UpEKICHUMN;

4) popmuposanye 1 3PHEXTUBHOE UCIIONB30BAHKE KaIpPOBOTO pPe3cpBa
VIS 3aMEIeHNs JOIDKHOCTEH B Y UpEXIEHUN;

5) oprammzamus OpohecCHOHANBHON MOATOTOBKY, IEPENOArOTOBKY,
TIOBBIMIEHHs KBaTHhUKAIME PAGOTHAKOB Y UPeXK ICHHS;

6) oprarm3aiyst pabOTHI IO HATPAXKIEHYIO, IIOOIIPEHNIO 1 IPUCBOCHHIO
Pa3AMYHbIX 3BAHUHA U CTEIEHEH pa3InyHOro YPOBHY,

7) HOATOTOBKA IPOEKTOB HEOOXOMUMBIX TOKYMEHTOB:

06 YCTAaHOBNEHHA €XEMECSIHBIX HanbaBoOK K JOIDKHOCTHOMY OKIAaIy
pabotaukos OTerna, HHBIX TOMOIHUTEIIBHBIX BEIIIAT,

O IpPENOCTAaBIEHUH OCHOBHBIX ¥  [OLONHATENBHBIX —€XETOIHBIX

OTITyCKOB;

. 8) paboTa mO 3aKTIOYEHMIO TPYAOBBIX JOTOBOPOB C PabOTHHKAMH
YapexneHus;

9) pabota 1o pa3pa6OTKe TOJDKHOCTHBIX HMHCTPYKIMH pabOTHHKOB
Yupexnenus,

10) mpoBefiene aTTECTAMA PAOOTHAKOB Y YPEXKICHHAA

11) oprasmsamms TPOBEPKH  TOCTOBEPHOCTH — MPEACTABILICMBIX
TPAKIAHUHOM CBEICHUH O NEPCOHANBHBIX NAHHBIX M HMHBIX CBEIEHUN IpU
IIOCTYIUICHUY Ha paboTy B Y 4pEKISHHUE;

' 12) BemeHme TPYJOBBIX KHIDKEK, JIMYHBIX AEI, oqpopMJIeHHe %4

BBI/]ada yOCTOBEpEHHUE pPabOTHHKAM Y UpeXICHNU;

13) “moaroTtoBka MOKYMEHTOB IO OIPE/ACNEHMIO BBHICHYTH JIET B

' COOTBETCTBUU C NEHCTBYIOUIAM 3aKOHONATENHLCTBOM, IIOACHET CTPaXOBOTO

cTaxa paboTHl Ui OMNATHl JIHMCTOB BPEMEHHOH HETPYIOCHIOCOOHOCTH,
TIOATOTOBKA JOKYMEHTOB [UIi OGMOPMIIEHMS CTPaxXxOBBIX CBHUIETEIBCTB
FOCY[AaPCTBEHHOTO  TIEHCHOHHOILO  CTpaxOBaHWs s pabOTHHKOB
Vupexnenus; ’

14) cocrapienue rpapuKoB €XXETONHBIX OCHOBHBIX U NOTIOJHUTENBHBIX
OTIIyCKOB paGOTHWKOB VYUpEKHEHHs, KOHTPONb 32 HX COOIIONCHHEM,
IPeIOCTaBICHUEM;

15) yuer pabodero BpeMeH¥, HEHOPMUPOBAHHOIO paboyero BpeMeH! B
VYupexaeHuy;

16) opranusarus ¥ MPOBEACHUE CIyXeOHBIX MPOBEPOK B OTHOIICHUU
pabOTHUKOB  YUpeXIeHHUs, BHECEHHE IMPEIONKCHUM O HAalOXEHUU
IVCIMILTAHAPHAIX B3BICKAHUH [0 Pe3yIbTaTaM IIPOBEPOK;

6.7. Napie pysKIUN:

1)  KOHTpoOmbL 3a JEsTEeIBHOCTHIO CTIPYKTYPHBIX IIOJpa3feNeHuH
Yupexnenus;

2) opranu3anuoHHoe 0becIIeUeHNHe NEATENPHOCTH Y UPEKICHUS;

3) yuacTtye B [TOJTOTOBKE U COCTABIECHUM KOJUIEKTHBHOIO IOT0BOPA;
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4) obecrieueHre MPABUIHHOIO MPUMEHCHNI HOPM TPYJIOBOTO ¥ WHOTO
3aKOHONATENHCTBA, PETYNHPYIONUX O00S3aHHOCTH K TIpaBa pabOTHHUKOB
VapexaeHus, ,

'5) opraHu3alMOHHOE ObecIedeHue paboThl ONEPAaTUBHBEIM M HHBIM
COBEII[AHMSAM IO BOIIPOCAM, OTIPENEICHHBIM PYKOBOACTBOM Y UPEKACHH,

6) paspaboTka MpPOEKTOB IUIAHOB OCHOBHBIX OPTaHM3AIHOHHAIX
MEpOIPHATHE Ha TOX, KOOPJMHALWS PabOThl MO TMOATOTOBKE HPOTHOSHAIX
OKa3aTeNell IesTeIbHOCTH YUPEXKIeHH)s, KOHTPOJIb X UCTIONHEHHS,

7) oprasuzaiys paboTE! M0 OQOPMIICHIIO NOITyCKa yCTaHOBICHHOM
(OPMEI K CBEACHUSAM, COCTABJISIONTAM KOH(QHIEHIIHATEHY 0 HHGOPMAIIHIO;

8) oCyIIeCTBIIEH e MEPOIPHSTHI 110 3aIIUTE IEPCOHATBHBIX NAHHBIX
pabOTHUKOB YUpeXIEHUS;

9) KOHTPOJb COCTOSIHES MCTIONHUTENBCKOM MUCIIAILIHHEL, MCTIOTHEHI
TpeGoBaHMi HOPMATUBHBIX IPABOBBIX aKTOB IO -BOIPOCAM OpraHHMSaLMM
IENONPOM3BOJCTBA B YUPEKICHUH U  BHECCHHC IIPEIUIOKEHUH 110
COBEpIEHCTBOBAHUIO STOU eI TENBHOCTH,

10) opraEmzamysl HPOBENEHAA KOH(EPCHIHH, CeMUHAapOB-COBEIIAHMN
i paboTHMKOB — YUpexJeHuss IO BOIPOCaM IIpaBOTBOPYIECKOM
JeSTEBHOCTY;

12) cbop m 06paboTKa CTAaTUCTHIECKUX NAHHBIX, OTHECCHHBIX X
Beneunro OtTaena.

13) oprasu3ariis H3TOTOBICHIS HOTAPUAIBHEIX KOIUH yIPCIHUTETbHEIX
¥ IPYTUX JOKYMEHTOB YUpeKIeHNS,; ,

14) obecriedenne CIPYKTYPHBIX — IOApPa3JeNeHUH VupexaeHus,
OTIENbHBIX Pa0OTHHKOB HOPMAaTHBHO-TIPABOBBIME aKTaMU, HEOOXOIUMBIMU
JUISL OCYIIECTBICHNS UMY TOJDKHOCTHBIX 00S3aHHOCTEH;

IV. Iipasa

7. OTnen uMeeT Ipaso:

7.1. 3ampammBarth W IONYyYaTh OT CTPYKTYPHBIX [I0Ipa3AeIeHuN
VupexIeHust CBeIECHHs, CIPaBOYHBIE W APYTHE MaTepHalEl, HE0OXOIUMEIE
IS OCYIUEeCTBIEHMs AesiTenbrocTd OTaena.

7.2. BzaumoneicTBOBaTH B yCTaHOBJIeHHoM TIOpsAIKe C
COOTBETCTBYIOIIMMY  CTIPYKTYPHBIMH  TOIpasfeNeHusAMdA  JUPCKIHM
VupexIeHus, 0 BOIpocaM, OTHECEHHEIM K komneTeHuuy Otaena.

7.3. IlpenctaBmsiTh B YCTAHOBJICHHOM IIOPSAIKE Yupexnesue B
opraHax TIOCYOapCTBEHHOM BIACTH, CyldaxX, HHBIX YUYPCKACHUIX W
OPTaHM3AIKSX TI0 BOIPOCaM, BXOIAIKM B KOMIIETEHIHIO Ortnena.

7.4. TIpuEMMaTs Mepsl IIpH OOHApY>XEHUM HapyIEHWH 3aKOHHOCTH B
Vupexaenvy ¥ JOKNafbpBaTe 00 OSTUX HApyIIEHWIX AUPEKTOPY [UIA
IPUBIICYEHNs] BUHOBHBIX K OTBETCTBEHHOCTH.
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7.5. Tlo cornacoBaHyio C AUPEKTOPOM IIPUBJIEKAaTh 3KCIEPTOB H
CIIEIUANIUCTOB sl KOHCYJIBTAIMH, TFOAIOTOBKY 3aKIIIOUeHAH, PEKOMEHIAIuH
U TIPeJIOXKEHUH. :

7.6. OcymecTBIsSTs KOHTPONL 32 JESTENBHOCTHIO pabOTHUKOB
Yupexnenus.

7.7. TIpoBepsTs paboTy CTPYKTYPHBIX OAPa3/IeICHHH;

7.8. TIposepsarh coONIONEHUE PaOOTHUKAMYU Y UPEKICHUS (TpyoBoif)
IUCIIAIUIVHEL ¥ PacIopsKa ciiyxke6Horo (pabowero) JHs.

7.9. KounrponupoBars (QOpMHpOBaHAEe IOKyMEHTOB B Jela B
COOTBETCTBHY C YTBEPIKIEHHON HOMEHKIIATYPOU [IEIL.

7.10. Vcmomns30BaTh B YCTAHOBICHHOM IOPSIKe HH(QOPMalfOHHBIE
OaHKH [aHHEBIX, CHCTEMBI CBS3H.

7.11. OcyuiecTBIATh HHBIE IIONHOMOYHUS B paMKaX KOMIICTECHIHH

YupexneHus.

V. Opranmn3zanusi NesiTeIbHOCTH

8. Otrmen BO3MNIABISeT HAYATIBHUK, HA3HAYaeMBIM Ha JOJDKHOCTh M
0CBOBOXIaeMBIl OT JOJDKHOCTH OUPEKTOpOM YUpexIeHus B IOPAIKE,
YCTaHOBJIEHHOM 3aKOHOHATENBCTBOM.

, 9. Hauvampmuk Orthena NOMYMHAETCS HEMOCPENCTBEHHO IMPEKTOPY
VupexneHus (B COOTBEICTBHY C PACIIPE/IEICHIEM o6s3anHOCTEl).

10. Havansruk Otzena OCYINECTBILIET PyKOBOJACTBO AEATEIBHOCTBIO
‘Ormena ® HeceT TEPCOHANBHYIO OTBETCTBEHHOCTh 32  BBINOIHCHMC
BO30XKEHHBIX Ha OTen 3a1a4 ¥ QyHKIHHA.

11. Havameauk OTaena:

1) uranupyer paboty Otznena;

2)  opragudyeT ¥ KoHTpomupyer B OTlene MCIONHEHHE IPaBOBBIX
aKTOB, JIOKyMéHTOB U TIOPYYEHUN PyKOBOACTBA Y UPEKIECHUS;

3)  opranu3yeT U KOHTPOIMPYET CBOEBPEMEHHOE ¥ KaYeCTBEHHOE
paccmoTpenre paborHukamu Otgena ofbpamieHMd —TIpaxniaH, NHCEM
OOIIECTBEHHEIX O0BEeNUHEHNH, OpraHu3aluil, TOCYIapCTBEHHBIX OPIraHOB U
OpraHoOB MECTHOTO CaMOYIIpaBIEHHH, a TakXe IIONHOTY M 3aKOHHOCTh
IIPUHATHIX 110 HUM PEIICHUN;

4) TOANWMCEIBAET CIYy)XEOHYI0  [JOKYMEHTAllMI0 B  Mpenenax
xoMmmereniuy OTnena; '

5)  mpencTaBIAET IO JOBEPEHHOCTH MM IO MOPYYEHHUIO TUPEKTOpa
B Ipenenax CBOEH KOMIETEHIIMM WHTEPECHl YUpEXKIEHHI B OpraHax
TOCYIapCTBEHHOM BIIACTH, TOCYIAPCTBEHHBIX, OOIECTBEHHBIX OPraHU3aIMsIX
U Cylnax, y4acTByeT B paboTe MEXBETOMCTBEHHBIX KOMHUCCUH OpraHOB
FOCYJIlapCTBEHHOH  BJIaCTM MO  COOTBETCTBYIOIIMM  HAaIlpPaBIECHUSM
NEeATENHFHOCTH Y UPEKICHNUS,
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6) BHOCHT IpEIOKEHUS PYKOBOICTBY YUpEKICHUS IS OOCYKIEHHST
Ha Komneruu MruHucTepcTBa KynbTypsl KpacHOmapckoro kxpas ¥ B IUIAHEI
OCHOBHBIX OPraHM3al[MOHHBIX MEPOIPUATHH, a TaKke B IPOEKTH IIPHKA30B
U PacHOpsDKEHUN YUpeKIeHNs,;

7) B mpenenax CBOEHM KOMIIETSHITUHM JAET nopydenus: paboraukam OTnena,
00s3aTeNbHbIE I UCIIONHEHNUS,

8) BHOCHUT B YCTAHOBIEHHOM IIOPSIKE IIPEVIOKEHUS O Ha3HaYeHUH
Ha JOJDKHOCTB, IEPEMCIIEHUM U OCBOOOXICHHH OT JOJDKHOCTH pPabOTHHKOB
Ornena, UX IOOIPEHNHN U HANIOKEHUH B3BICKAHUIL;

9) IPOBOAMT COBEIIAHUS, CEMUHADEI, MHBIE OPraHU3aI[HOHHO-METONHYECKIE
MEPOIPHUATH II0 BOIIpocaM KoMmIteTeHIun OTnena;

10) aHamM3MpyeT COCTOSHHE W TEHICHIIWH pa3BUTHS  JICSTEIILHOCTH
VupexJIeHns [0 BOIPOCaM, OTHECEHHBIM K €ro KOMIIETEHIIUN, TPUHAMAET
COOTBETICTBYIOLIUE MEPBI II0  YCTPAHEHUIO  BEIIBIEHHBIX  HEJOCTATKOB
U 3aKPEILICHHIO ITOJIOKUTENBHBIX TEH IEHIINN;

11) ocymecTsisler WHBIE IIOTHOMOYHS B COOTBETCTBUH C JIEACTBYIOIITUM
3aKOHOJATENbCTBOM Poccuiickoit @enepariuu;

12. Paboramku Ortnena Ha3HAYAIOTCS HA JOIDKHOCTD U OCBOOOXKIAIOTCA
OT NOJDKHOCTHU IPUKA30M TUPEKTOpa YUpeKIeHNs.

VI. OTBeTcTBEHHOCTE

13. OtBeTcTBEHHOCTH 3a HajUIEKAIEE U CBOECBPEMEHHOE BEITIOJIHEHNE
GyHKIUME oTnena HeceT HavansHuk OTHena.

14. Ha maganpauka Otmenma Bosiaraercs IIepCOHaIbHAs OTBETCTBEHHOCTH
B CcITyJae:
- HCCOOTBETCTBHS  3aKOHONATENBCTBY  BHU3UPYEMEIX H  ITOJIHCHIBAEMEIX
JIOKYMEHTOB;
- He oOeclieYeHUsT UM HEHAIIeIKAIIET0 00eCIeYeHS PYKOBOZACTBa Y UpPEIKIECHHUS
MH(OpMaIyel 10 IPaBOBEIM BOIIPOCAM;
- HECBOCBPEMEHHOTO, a TaKXKe HEKaYeCTBEHHOTO WCIOJHEHUS OKYMEHTOB
U TIOPYYECHHH JUPEKTOpa Y Upexk IeHus;
- IOy IIICHIS HCTIONB30BAHUS uHhOpMaIuu COTPYIHHKAMU Ornena
B HE CIIy)XeOHBIX IIeNIX;
- HECOOIIIOIEHNs] TPYHOBOTO PacIopsiIKa coTpynuukamu Otena;
- IPUBNICYCHUST YUPEXNEHUS K aIMUHUCTPATUBHON OTBETCTBEHHOCTH BCJIC/ICTBHE
HeHaJexame paboTel oThena.

15. OtBercTBeHHOCTS paboTHUKOB OTHENa YCTaHaBIUBAETCS JOJKHOCTHEIMU
UHCTPYKIUSIMU.

COI''TACOBAHO:

Hauansuuk ornena OpraHU3aIMOHHO-TIPABOBQM

Y KaJIpoBOU paboThI &;{VZ v/ J1.I .PazymuuKoBa
PA3PABOTAIJL: %

Benymuii roprckoHCynsT oTIeNa 7
OPraHHU3alIMOHHO-TIPABOBOH K KaIpOBOM pabOTEI O 3
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